




 
 
 
 
 
MCCC PRINTSHOP REQUIRES: 
 

 Each agency to e-mail Print Ready files (preferred) or hard copy (to be delivered 
by the County);  

 Two week lead time; 
 Delivery – County to deliver hard copy (if not in electronic format) and pick-up 

printed materials; 
 MCCC will not deliver; 
 MCCC will provide hard copy Proof and price quote; 
 County must approve proof; 
 County to generate purchase orders and mail to Community College; 

 
MCCC WILL PROVIDE: 
 

 Business Cards; 
 Newsletters/Brochures (Color and B&W); 
 Pamphlets and Booklets, saddle stitched (Color and B&W); 
 Posters (Color and B&W); 
 MCCC will print addresses on brochures and pamphlets if County provides 

addresses in EXCEL format; MCCC will convert through Address Bulk Mailer 
Software and insert name/address; 

 MCCC will affix wafer (tabbing) to newsletters; 
 Carbonless copy paper or NCR Forms;  
 Bulk Mailing and Graphic Design 

 






